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This work contains a comprehensive set of professionally drafted precedents, minutes, statutory and practice forms for use or adaptation by the Irish company secretary or his professional adviser. The precedents and forms deal with every aspect of company law and practice and are accompanied by straightforward and concise explanations of their use and application.

Jordan Publishing Irish Company Secretarial Precedents includes a CD-ROM containing all the precedents ready for use: 

· Incorporation of a Private limited Company 

· Alteration to memorandum and articles of association 

· Company names 

· Re-registration 

· Shares and Share Capital 

· Borrowing and Debentures 

· Annual return, accounts and auditors 

· Dividends and loan interest 

· Registered Office 

· Directors 

· The Secretary 

· Execution of Documents and the Company Seal 

· Statutory records and registers 

· Company meetings 

· Winding-up and Striking Off 

· Appendices 

· Companies act 1963 – Tables A to E and Companies (amendment) act 1983 – second schedule 

· Typical clauses for a company’s objects clause 

· Typical articles adopted by private limited companies to vary Table A defaults 

· Typical offer-around/pre-emption provision found in articles of association 

· List of every Companies registration Office form identifying prescribed signatory, time for filing and the filing fee payable 

· Statutory registers 

